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AKcy6aeBCKOro MyHULMNanbHOro paioHa Pecny6nmkun TaTapcTaH

1. O6Lme NoNoXKeHNA

1.1. HacToawumii nopsagok hopMUpPOBaHUS, BEAEHUS N XPaHEHUS NINYHbIX e/l BOCMUTAHHUKOB (Janee -
Mopafok) MyHWLMNaNbHOTO GIOKETHOrO LOLWKO/LHOr0 06pa3oBaTe/ibHOr0 yupexaeHus «JeTckuii
cag «Konobok» (panee - MBAOY) onpegenser TpeboBaHMA MO OGOPMJIEHMIO, 3arO/IHEHUIO
(BeAEHMIO) M XpaHEHMIO JIMYHbLIX [Aen BOCMWTAHHUKOB, a TaKXe pernaMeHTUpyeT aTtanbl ”
nocnefoBatenbHOCTL paboThl cOTpyAHMKOB MBAOY € NMYHbIMK AefiaMy BOCMIUTaHHUKOB.
1.2. HacToswwmin nopagok paspaboTaH B COOTBETCTBUM C:
- GepepanbHbiM  3aKOHOM 0T 29.12.2012 roga Ne273-®3 «O6 o06pa3oBaHuM B POCCUIACKOi
depepayun» (B peg. ot 08.08.2024r.);
- ®efepasibHbIM 3aKOHOM OT 27 utons 2006 roga Nel52-®d3 «O nepcoHanbHbIX AaHHbIX» (C U3MEH, Ha
08.08.2024r.);
- npukasoM MuHucTepcTBa npoceelleHns Poccuiickoin ®epepaunn ot 31 nonsa 2020 roga Ne373 «O6
yTBEpXAeHUN [lopsigka opraHusauum W OCYLLeCTBeHMs 00pa3oBaTe/lbHOW AeATeNlbHOCTU Mo
OCHOBHbIM 00Le0bpa3oBaTenbHbIM Nporpammam - 06pa3oBaTte/ibHbIM MporpammamM  AoLIKONbHOro
obpaszoBaHua» (B pea. ot 01.12.2022r.);
- NprvKa3oM MwuHucTepcTBa npocselleHns Poceuitickori ®epepaunm ot 15 mas 2020 roga Ne236 «O6
yTBepxaeHun [lopsgka npveMa Ha ob0ydyeHue no o6pasoBaTenbHbIM NPOrpaMmMam [OLLKO/bHOrO0
obpaszoBaHusA» (C U3meH, Ha 23.01.2023r.);
- [MpaBunamn npuema fgeteld B MyHuuMnanbHoe 6HO4KETHOE [OLWKO/MbHOE 06pa3oBaTeNbHOe
yupexzaeHue «[eTckuii cag «Konobok».
2. TloHATME NNYHOrO Aena BoCNUTaHHMKA
2.1. JlnyHoe peno BocnuTaHHMKa MBAOY - 3T0 COBOKYMHOCTb [aHHbIX O BOCMUTaHHUKE,
NpeLCTaBNeHHbIX B BUAE COOTBETCTBYIOLMUX LOKYMEHTOB (MM UX 3aBEPEHHbIX KOMWit). JInyHoe f[eno
BOCMMTAHHMKA MpefCcTaBnseT co60M WMHAMBMAYaANbHYK Nanky c (aiinamMu, B KOTOPOW HaxogasTcs
[OOKYMEHTbI (UM UX 3aBEPEHHbIe KOMuMn).
2.2. JlInyHoe feno BefeTca Ha Kaxaoro socnutaHHnka MBAOY ¢ momeHTa 3auncneHns 8 MBAOY n
[0 oTYnCNeHns BocnuTaHHUKa n3 MbOY B cBf3M € NpekpaLLleHneM 06pa3oBaTelbHbIX OTHOLLEHWIA.
3. ®opmMupoBaHMe TNYHOIO Aena npu 3ayncneHnmn s MBA0OY

3.1. Ha Kaxgoro BocnuTaHHMKa, NPUHATOro (3auncneHHoro 8 Mb0Y), dhopmMmupyeTca M4Hoe feno.
3.2. B In4HOe Aeno BocnuTaHHMKA BKNablBAtOTCA CefyoLme JOKYMEHTbI:

- 3asBneHue poauTeneit (3aKOHHbIX NpeacTaBuTeneid) o Npueme;

- CBWUAETENbCTBO O poXAeHun pebeHka (Konus);

- [AOKYMEHT, YAOCTOBEPAIOLWMIA NTMYHOCTb MHOCTPAHHOIO rpaXjaHnHa 1 nuua 6e3 rpaxgaHcTea
B Poccuiickonn ®efepauun (Konus); AOKYMEHT, MNOATBEPXAAOWMA poacTBO 3aaBuTens  (Mam
3aKOHHOCTb NpeAcTaBneHns npaB pebeHka) (Konus); LOKYMEHT, MOATBEPXAAIOLWNIA NpaBo 3asBUTENS
Ha npebbiBaHMe B Poccuiickor dDegepaumm (konusa) - Ans eTeil, ABNAIOWMXCA WHOCTPaHHbIMU
rpaxgaHamv unu nuuamm 6es rpaxnaHcTsa;



—  CBHIETEJBbCTBO O PErucTpauuu pedeHKa 1Mo MECTY JKHTEJNbCTBA MIIH MO MECTY NMpeObIBaHUS Ha
3aKPEIUICHHON TEPPUTOPUH — ISl IETEH, MPOKUBAIOIINX HA 3aKPETUICHHOHN TePPUTOPUN(KOIIH)

— nmoroBop 00 oOpasoBaHMH TIO OOPa30BaTENBHBIM NPOrPaMMaM JOMIKOJIBHOTO OOpa3sOBaHUS
MEXIY POAUTENSIMHU (3aKOHHBIMU TipeacTaButessiMi) u MBJIOY;

—  JOTOJIHUTENbHbIE cortaleHus Mmexxay poautensmu u MBJIOY;

—  [acmopT pomuTeNs (3aKOHHOTO MPENCTABUTENS) KOTIHS,

— coriacHe poxauTenell (3aKOHHBIX IpeAcTaBuTeNel) Ha oOydueHHe, IO aJanTUPOBAHHON
00pa3oBaTeNbHON MPOrpaMMe JIOLIKOJBHOTO O0pa3soBaHUsI M PEKOMEHMALMH IICUXO0JIOTO — MEIHKO -
Mefarorn4eckoi KOMUCCHH — Ui JIeTeH ¢ OrPaHUYEHHBIMU BO3MOXHOCTSIMU 3[JOPOBbBI,

—  pacmucka o NOJy4eHUH AOKYMEHTOB OT POAUTENEH,

Ilepeuerp  MOKYMEHTOB, NPEACTABICHHbIX  POAMTENSIMU  (3aKOHHBIMH  TPEACTABUTEISIMH)
IOTIOJIHUTENIbHO, BHOCUTCSI UMH COOCTBEHHOPYYHO B 3asiBIICHUU O npueme (/lepeuens Ookymenmos,
sanpaweaemvix MBJ[OY, moocem Ovimo unvim. Oonaxo ciedyem nomuums, umo cm. 5 [52-D3
YCmAaHoe1eHo mpebosanue, ymobsl 00pabamviaemvle NEPCOHATbHbIE OAHHbIE HE OblIU U30LIMOYHBIMU
HO OMHOWEHUI0 K 3as61eHHbIM yensm ux oopabomku. (CrnedoeamenvHo, HeOOX00UMO HemKo
onpeoenums, ONisl KAKUX yeaeil OCyujecCmeisniemcs coop u Xpanenue 3anpamuéaemsvix OOKYMeHmos).
3.3. IlpencraBieHHbIE KOMTMU JOKYMEHTOB 3aBEPSIIOTCS moAnuckio 3aseayromero MBJIOY u nedarsio
MBJIOV.
3.4. Tlpu ¢opMupOBaHMM JHYHOTO J€a BOCIHTAHHUKA BKJIQABIBATH B HETO JOKYMEHTHI (WIH
3aBepEHHbBIE KO TOKYMEHTOB), He 00o3Ha4deHHbIe B 11. 3.2. [Topsiaka, 3anpermeHo.
3.5. JIuuHOe 1en0 CONEePKUT ONMUCH TOKYMEHTOB.
4. OdopmieHue TUYHOIO JeJIa BOCIUTAHHUKA npu noctymiesuu B MBJIOY u3 apyroi
OpraHu3anyHu, OCyLIecTBISA0 el 00pa3oBaTeIbHYIO AeITeJIbHOCTD

4.1. Ha BOCNUTAaHHUKOB, paHee MOCEUIABIINX JPYIryH OPraHU3alvi0, OCYIIECTBJSAIOLIYIO
00pa3oBaTeNbHYIO AeSTeNbHOCTD, U 3auncieHHbIx B MBJIOY, ponuTtenu (3aKOHHBbIE MPENCTaBUTEIH)
BOCITUTAHHMKA MPEAOCTABIISIOT JINYHOE JENO.
4.2. B nmu4uHO€E 1e0 BOCIUTAHHUKA BKJIAABIBAKOTCS CIEAYIOLNE JOKYMEHTBI:

— 3asBIIEHHE POAMTENEH (3aKOHHBIX NMPEICTABUTENEH) O IPUEME,

— corjacue poaurTenell (3aKOHHBIX MPENCTaBHTENEH) BOCIHUTAHHMKA Ha 00paboTKy uX
NIePCOHAIBHBIX TAHHBIX U MEPCOHATBHBIX TaHHBIX peOeHKa,;

— CBHUAETENBCTBO O PETUCTPALIM peOEHKA MO MECTY JKUTEJbCTBA WIIM TI0 MECTYy NpeObIBaHMs Ha
3aKpEIICHHON TEPPUTOPUN — IJISL AETEH, MPOXKUBAIOLINUX HA 3aKPEIICHHON TEPPUTOPHH,

— UWHBIE JOKYMEHTbI, 00O3Ha4YeHHbIE B 11.3.2. HACTOSILNEro nopsiaka (B Ciiydae UX OTCYTCTBHS B
JTUYHOM JIeTie).
4.3. IlpencraBiieHHbIC KOTTMU JOKYMEHTOB 3aBEPSIOTCS MOANMUCHIO 3aBeayromero MBIOY u nedarsio
MBJIOV.
4.4. B cnyuae, eciii poIuTeNsIMU (3aKOHHBIMU TMPEICTABUTEISIMU) peOeHKa HE MPEACTaBICHO JIMYHOE
neno, MBJIOY odopmiisier THUHOE AeJI0 B COOTBETCTBHUH C NPABUJIAMH, YCTAHOBJIICHHBIMHU B pasnene 3
Hacrtosero Iopsaka.

S. Beaenue JIMIHOIO J€J1a

5.1. Jluynoe peno wuMeeTr HOMEpP, COOTBETCTBYIOIIUM HOMEPY B KHHUIE Yy4eTa [BHXKCHUs
BOCIIUTAaHHUKOB. HoMep Ha JMMYHOE NeNo MPOCTaBJISIET BOCHHTATENb (MM MHOE JINLO, Ha3HAYEHHOE
npuka3om 3aseayromiero MbJI0V).
5.2. @opMHpOBaHUE JUYHOIO /1€JIa BOCIUTAHHUKA OCYLIECTBJISIET BOCHUTATED.
5.3. B TedeHue y4eOHOro rojga B JIMYHOE JIEJIO BOCITUTAHHUKA MOTYT JOTIOJHHUTEIBHO BKJIAIBIBATHCS
TIOKYMEHTBI (UX KOTIHH):

— JOTOJIHUTEIbHOE COTJalleHue (JIONOJHUTEIbHbIE COTTIALICHUsT) K IOTOBOPY;

— 3asBIIeHHE poxauTesel (3aKOHHBIX TpeAcTaBuUTeNel) peOeHka O mpHeMe Ha OOy4deHHe 10
JOTIOJTHUTEIIbHBIM O0IePa3BUBAIOIIUM ITPOrPaMMaM;

— JOTOBOp Ha OKa3aHUE IJIATHBIX JOTIOJHUTENbHBIX 00pa30BaTEIbHBIX YCIIT.

6. XpaneHue JHYHBIX A€/ BOCNUTAHHUKOB

6.1. JluuHble pAena BOCIHMTAHHUKOB KaXIOW rpynmnbl (GOpMHPYIOTCS B OAHY mNamky. B mamky
BKJIQ/IBIBAETCS CIICOK TPYIIIBI B aihaBUTHOM MOPSAIKE C YKa3aHHEM HOMepa JITYHOTO JeNa.
6.2. JInuHbIe 1e1a PacloIaratoTCs B Manke B an(aBUTHOM MOPSIZIKE.



6.3. Ilanku ¢ TMYHBIMY J1e1aMU XpaHATCs B kKabuHere 3aBenyromero MbJI0OY.
6.4. Beimava TUYHBIX AeNT BOCIUTATENSIM it paboThl ocyiecTsisieTcs 3aBeayomum MBJIOY.

7. llopsiAOK BBIAAYH JIMYHBIX /IeJ1 BOCIHTAHHUKOB npu BbIObITHH W3 MB/IOY
7.1. Bplgaua NUYHOTO nefla POAUTENSIM BOCIIUTAHHMKA Mpou3BoauTcs 3asenyroiuMm MBJIOY mocne
uznanus npukaza MBJIOY 006 oTducieHn BOCTUTAHHUKA.
7.2. Ilpu Bbimave juuHoro fena 3asenyrouuil MbJIOY nemaer oTMeTky O Bblaue JIMYHOTO Jejia B
KHHUT€ yueTa ABVKEHUS IETEH.
7.3. JIndHble nena BOCTUTAHHUKOB, 3aBEPIIMBIINX JOIIKOJbHOE O0pa3sOBaHMe, a TAKXKE JIMYHBIC JeNa,
He 3aTpeOOBaHHBIE POOUTEISIMHU (3aKOHHBIMH TPEICTABUTEISIMHI) BOCIHUTAHHUKOB, MEPENAIOTCS B
apxuB MBJIOY, rae xpaHsTcs B TeueHUE 3 JIET CO AHsA OTUUCIeHUs BocniuTaHHuKa u3 MBJIOY.






